
 

 

 

Select the children you are putting documentation for 

 

 

 



Choose your objectives/dimensions:  Remember, the dimensions chosen MUST be supported 

by the note written!! (RECORD REVIEW).   

 

 

 

 

Now it’s time to add the date of observation as well as observation note.  Scoring PRELIMINARY 

LEVELS (After choosing the correct level, click “Save” if it’s complete. 

Emerging = Can do all of the first one and half of the next one 

 

 

 

 



It will give you an option to look at the documentation or add another note. 

 

 

 

 

If you choose to view documentation, it will show the note you’ve added and gives you 

opportunity to “Edit”  

(Click the …) 

 

 

 

 

 



How do I know if I have AT LEAST 1 note per dimension? 

Click on “Report” and “Documentation Status” and click “GO” 

 

 

 

 

 

You wil see this!   

It shows you exactly where you are needing notes. 

 

 



 

 

Next:  Click “Report Filter” on the upper left-hand side of the screen.   

This is something you will want to do FIRST! 

 

 



You will see this screen.  Click “Include Entities Without Documentation.”  Then, 

you’ll want to choose “Submit” on the right-hand side of the screen. 

 

 

So, you have checked the Documentation Status Report and have one note per 

dimension. What’s Next? Move to the “Report” area of TSG. 

 

 

Click “Assess” at the top of the page. 

 



 

 

How will I know when I am finished with the entire Assessment?  You will click on 

the Assessment Status Report.  This is found under “Report” Then click on 

 “Assessment Status Report”. 

 

 



 

 

 

 

 


